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SERS Home Page

Statewide Enrollment and Reporting System ‘BB TECH PREP

Tech Prep Staff Log In \I

Teacher Log In

Contact Us

Welcome to SERS!

Registrar Log In
State Tech Prep Home Page
Consortium Web Sites

Search Articulations Statewide

The SERS home page is accessible to the public and is the starting point for students, teachers,
registrars, consortium staff, career specialists and the general public. It provides log-in
functions as well as access to the Washington State Tech Prep website, statewide consortium
websites and a database for searching articulations that are available statewide.
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STUDENTS3.0gging into SERS

To log in to SERS:

1 From the SERS home page, click on 6Students Click Here

The Student Log In screen appears.

WA S HINGCT ON

Statewide Enrollment and Reporting System 'TECH PREP

Cantart lle

Return to Home
Create an Account Student Log in
User Name: ||
Password:
Login
Or N

If you are a returning student with a Tech Pr/
log in here to create your user account

Tech Prep ID:
Birth Date:

Login

Forgot your log in information?

Enter your email address in the box below anc
Submit to have your log in information sent to\

Submit

© 2009 Washington State Board for Community and Technical Colleges
All Rights Reserved | Privacy Notice | Ver. 2.0.0

A) If you are a NEW Tech Prep studediickond / NB I (G S | igtheltop efecaimprii £
(see Page 4 for new student directions)

B) If you have recently created Blser Name & Passwor@nter your information in the
upper Student Login box.

C) If you are a returning studententer your information in the lower Student Logi box
using your Tech Prep I@P1)number. If you do not know your Tech Prep ID number,
enter your email into the &Forgot your log in informatio# field and click the Submit
button. The information will be sent to the email address in your User Profile.

Note: if you did not provide your email address when you first created a Tech Prep
account, no information will be sentand you will need to contact the Tech Prep office at

techprep@bellevuecollege.edu
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2 Click the Loginbutton.

The Student home page appears.

. oM | L t
Reqister for Classes \\ SREIRE JRERS | Logout Contact Us
Wiew Registration History Welcome To The Washington Tech Prep SERS
MRS R -| Please select one of the choices to the left to continue
Change Password
4
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Creating an Account

To Create an Account:

1 From the Student Log in screen, click on éCreate an Accourst

The Create Student Account screen appears. Red dots indicate required fields. To view details
about a field, move your mouse pointer over the information © icon. For example, the © icon
by the User Name field provides rules for creating a valid user name.

Statewide Enrollment and Reporting System

5 Contact Us
Fieldls marked ® regquire an entry. Create Student Account

User Name |

«
Password
Legal First Name »
Middle Initial
Legal Last Name -
Birth Date (mm/dd/yyyy)
“o '

Gendar OMale O Female
Ethnicity | Select

Email Address L
Social Secunity Numbar L1 \
State Student ID L]
Mailing Address .
city *

State \'-'ashmyunﬂ -

Zip Code *

Primary Phong *
Parent/Guardian First Namd &
Pasent/Guardian Last Name .

HS Graduation Yaar .Sﬂﬂlﬂ -
School District | Select |se]

Home High School | Solect
Career Cluster | Select

Future Plans | Select

2 Select a User Nameand Passwordof your choice. Your User Namemnust be unique (ex.
marysmith). The system will not let you create a new account if your first name, last name and
birth date are already in the system. Passwordsnust be over six characters.

3 Our consortium does REQUIRE your email addrdds is required so that we can send you a
confirmation email once you have registered in our system and so that you can easily retrieve
your user name and password if forgotten.

4 We need a currentand accuratemailing addresgor you so that a college transcript can be
mailed to you at the end of the school year.

5 YOU MUST ENTER YOUR BIBAHas the example shows (09/22/1992

6 Select a School Districfrom the drop-down field.
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7 Select a Home High Schodtom the drop-down field. Only high schools in the chosen district
appear in this field. NOTEYour Home High Schoas the high school you regularly attend. If
you are WaNIC/NEVAGtudent choose your Home High School, not the school you attend
through WaNIC/NEVAC.

8 Select choices from the Career Clusteand Future Plansirop-down fields. This information can
be edited later through the student profile page.

NOTEA Career Clustes an area of study that you are interested in pursuing through further
education or training. This is for information purposes only. The Future Plansection is your
current plan at this time for the education path you are interested in pursuing. If you do not
1y26 G GKAa GAYSST aiavyLie Ot A0] 2y a! yadzaNB

9 When done, click thésubmitbutton.

A confirmation message appears. IF you have not entered an email address, you will receive the
following pop-up reminder:

MNote that not providing an email address will
prevent you from receiving login information should
wvou forget your account, and copies of your
registration information when signing up for classes.

If this is OK, click "Yes" to save, or "No" to go back
and enter an email address

“'es Mo

Click YES to continue or NO to go back and enter an email address (@mi&itaddress & click
Submit). The Student Fbome Ragewill then appear.

Note the links in the left-hand navigation area. Use these to register for classes, view your
registration history, edit your profile(this includes important changes to your home address
and contact information)and change your password.
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Searching Classes

To search for classes:

1 From the Student home page, click on 6Register for Classés
The Register for Classes screen appears.

2 To find available classes, click @ wS 3 A & G S NJYduhNl schdollskdpudSuodpépulate, if
not, click on your high school namie the drop down menuandthenOf A O] aD2 { SI NOKH:
PLEASE DO NOT CLICK ON ANY OTHER SECTIONS IN THE DROP @MOO®ERNONLY
YOUR HOME HIGH SCHOOL!!!

3 Click the dGo Searcld button.

The results appear below the search form; this will bring up all Tech Prep eligible classes at your
home high school.

I Contact Us

Return to Student Home AIHDEERY JRCIREEH | LemEut

Fegister

Rec

School District:
High School:

High Schoal Class:
Teacher:

College:

Career Cluster:

Articulation Name:

All School Districts
AllHigh Schools
All Classes

All Teachers

All Colleges

All CareerClusters

Go Search! l

[ Feset Choices

MNote: You may only register for classes within one Consortium at a time
Some classes may not be available for registration as indicated by these icons:

Consortium is currently closed You are currently registered in this class You have already completed this class
for registration through an articulation through an articulation

Registration Instructions:
Step 1: Search for a class using the search choices above.
Step 2@ Select any class you want to register for by clicking the check box in the left column of the results table

below.,

Step 3@ Click the Register button above left to continue,

76 Records Found

Mumber of Results Per Page All -

High School Articulation Name Consortium

v %(— :eCadet:E Battle Ground I(_ZDD\I'\L{J%bia Fire Science 1st Year Ccov:sor‘tium
[ |accounting Columnbia Basin Big Bend Intro to Accounting (Zasrf;gmium
M Tecounting Ephrata Big Bend Intro to Accounting (Zasrf;gmium
0o Agcounting Columnbia Basin Big Bend Busines Calculators (Zasrf;gmium
[ |advanced Filmmaking Ferris Eglloskane Advanced Filmmaking MNewTec

[ |apnlied Math Colville Senior Spokane Applied Math MNewTec

Y |auto System Tech Tri-Tech Skills Center gg!ﬁ:ﬂbia Ato Systemn Tech Columbia

I PO, i el o e Columbia PO, T
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Registering for Classes

1 After searching for classes, in the Register for Classes results table, checkthe checkbox next to
the class or classes you want.

NOTE:If you are signing up for a yearlong classthe class will appear twice with an A option
and a B option. This simply means you are registering for first and second semester. When you
pick one option (A), it will automatically populate the second semester (B).

If you cannot register for a clas®ne of three icons will appear indicating one of the following:

Registration is not open for that consortium:
= You are already registered for that class.

" vou already completed that class.

2 When done, click the Register button

The Select Class Offerings & Complete Registration screen appeatrs.

Return to Student Home ANDREW JACKSON | Logout Contact Us

Sawve & Register
Select Class Offerings & Complete Reqistration
Cancel Registration The classes you have selected are listed below, alang with any additional classes the associated

articulation may require.

[f a class is offered with more than one teacher during the school year, click the check box next to the
class you wish to attend, If a class is only offered with a single teacher during the year, the selection is
made for you.

4fter checking to make sure the choices are correct, click the Save & Register button on the upper left
to complete your registration or Cancel Registration to discard selections and go back to the previous
creen.

Mote: There is a One-Time Fee of £12.50 for this Consortium

Articulation Name Class Name Teacher High School

Intro to Accounting Accounting 2008-09 PIXLEE, T Colurnbia Basin

3 Check the checkbox for the teacher you will be taking the class from. If there is only one teacher,
the checkbox is automatically selected.

4 If the articulation has additional classes associated with it, these are displayed. You must select
a teacher for each class.

or this Consortium

Articulation Name Class Name Teacher High School

Advanced Filmmaking Advanced Filmmaking COMGER, ] Ferris
Intro to Filmmaking 200g-09 COMGER, ] Ferris

SERS: C3N Training Manual



5 To cancel the registration, click the Cancel Registration button.
To finish the registration, click the Save & Register button.

A confirmation page appears.

Printing Registration Confirmation

BEFORE YOU PRINT! If you have provided your current email address, you will not need to print. A
registration confirmation will be sent directly to your email address.

When you click the Save & Register button on the Select Class Offerings & Complete Registration screen,

a confirmation screen appears.

To print the confirmation information, click the print icon at the top of the screen. If the college requires

a mail-in registration form, use the printed confirmation information.
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Changing Your Password

To change your password, you must know your current password.
To change your password:
1 From the Student Fbome page, click on Change Password
The Select New Password screen appears.
2 Enter your current and new passwords.
3 Click the Save Changes button.
I a4t | &3 s ANRY DK Iy HiBthd |efIhdSdnNdgation area.

4  To perform another function, click on Return to Student Home.

MARY FREEMAMN | Logout Resources Contact Us

Return to Student Horme

Select Mew Password
Sawve Changes

Please enter the information elow. Passwords must be between 5 and 10 chaMgcters in length, begin with a
letter and contain at least ofie number,

I o Password changed Enter Clirrent Passward

Enter\New Password

Confirm Mesg Password
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Viewing and Editing Your Profile

To edit your profile:

1 From the Student Fbme page, click on View/Edit Profile.
The ViewMpdate Student Profilescreen appears.

AMDREW JACKSOMN | Logout

Return to Student Home

User Name
Legal First Name
Middle Initial

Legal Last Name

Birth Date (rmm/dd ey
Gender

Ethnicity

Email Address

Social Security Number

State Student ID

Tech Prep ID

Mailing Address

City

State

Zip Code

Primary Phone
Parent/Guardian First Name
Parent/Guardian Last Name
Current Grade Level
School District

Horne High School

Career Cluster

Future Plans

College Information

College
Big Bend

Fields marked @ require an entry.

Contact Ls

View/Update Student Profile

ajacksan
ANDREW @
JACKSON @

09191980 e
© Male © Female
Alaskan MNative

sppdevi@sbotc.edu L]

TR2-00-0101

453 MOUNTAIN LANE ]

Elbe ]

Washington - @

92343 ]

[5B4) BEE-6E64 @

WOM ]

JACKSON ]

12th Grade = Graduation Year: 2009

Bremerton School District -
Bremerton High School -
Human Services -

Further education -Out of state career schoal - @

College SID
453454534

te Board for Community and Technical Colleges
Tt 3 [n ]

2 Edit your information. You can change most of your information except your user name, Tech
Prep ID, and graduation year. The College Informatiorsection displays colleges that have

registered you and given you a student ID.

NOTE:If your class has been completed during the current school year, your college
information will not be available until after college transcripts have been completed. You can
generally find this information completed by August of the school year you completed the

course.

3  When done, click the Submitbutton.
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