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SERS Home Page  

 

 

 

 

 

 

 

 

 

 

 

The SERS home page is accessible to the public and is the starting point for students, teachers, 

registrars, consortium staff, career specialists and the general public. It provides log-in 

functions as well as access to the Washington State Tech Prep website, statewide consortium 

websites and a database for searching articulations that are available statewide. 

Students Click Here! 
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STUDENTS Logging into SERS  

To log in to SERS: 

1 From the SERS home page, click on άStudents Click Hereέ.  

The Student Log In screen appears.  

 

 

 

 

 

 

 

 

 

 

 

 

 

A) If you are a NEW Tech Prep student, click on ά/ǊŜŀǘŜ ŀƴ !ŎŎƻǳƴǘέ in the top left corner. 

(see Page 4 for new student directions) 

B) If you have recently created a User Name & Password, enter your information in the 

upper Student Login box.  

C) If you are a returning student, enter your information in the lower Student Login box 

using your Tech Prep ID (TP1) number.  If you do not know your Tech Prep ID number, 

enter your email into the άForgot your log in informationέ field and click the Submit 

button. The information will be sent to the email address in your User Profile. 

Note: if you did not provide your email address when you first created a Tech Prep 

account, no information will be sent and you will need to contact the Tech Prep office at 

techprep@bellevuecollege.edu .  

 

 

 

Emails User Name & 

Password OR Tech Prep ID 

# (TP1) if email provided 

B) RETURNING STUDENT 

If you have created a 

User Name & Password, 

enter it here 

 
C) PREVIOUS YR STUDENT 

Enter your TP1 number     

(ex. TP1-XX-XXXX) and 

birth date in the 

MM/DD/YYYY format 

 

A) NEW STUDENT                        

Students click on 

άCreate an Accountέ 

 

IMPORTANT:  If you are logging in with a TP1 

number, you will be asked to create a User 

Name and Password for future use.  Please 

reference p. 11 of this manual. 

mailto:techprep@bellevuecollege.edu
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2 Click the Login button.  

The Student home page appears. 

 

Main Menu 
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Creating  an Account 

To Create an Account: 

1 From the Student Log in screen, click on άCreate an Accountέ. 

The Create Student Account screen appears. Red dots indicate required fields. To view details 

about a field, move your mouse pointer over the information  icon. For example, the  icon 

by the User Name field provides rules for creating a valid user name. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2 Select a User Name and Password of your choice.  Your User Name must be unique (ex. 

marysmith).  The system will not let you create a new account if your first name, last name and 

birth date are already in the system.  Passwords must be over six characters.   

3 Our consortium does REQUIRE your email address.  This is required so that we can send you a 

confirmation email once you have registered in our system and so that you can easily retrieve 

your user name and password if forgotten.  

4 We need a current and accurate mailing address for you so that a college transcript can be 

mailed to you at the end of the school year.  

5 YOU MUST ENTER YOUR BIRTH DATE as the example shows (09/22/1992) 

6 Select a School District from the drop-down field.  

C3N DOES require an email address 

Birth Date must 

follow format.          

Ex. 09/22/1992 

Career Clusters and Future 

Plans are what student is 

most interested in at this 

time 
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7 Select a Home High School from the drop-down field. Only high schools in the chosen district 

appear in this field.  NOTE: Your Home High School is the high school you regularly attend.  If 

you are WaNIC/NEVAC student choose your Home High School, not the school you attend 

through WaNIC/NEVAC. 

8 Select choices from the Career Cluster and Future Plans drop-down fields. This information can 

be edited later through the student profile page. 

NOTE: A Career Cluster is an area of study that you are interested in pursuing through further 

education or training.  This is for information purposes only.  The Future Plans section is your 

current plan at this time for the education path you are interested in pursuing.  If you do not 

ƪƴƻǿ ŀǘ ǘƘƛǎ ǘƛƳŜΣ ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ά¦ƴǎǳǊŜ ŀǘ ǘƘƛǎ ¢ƛƳŜέΦ 

9 When done, click the Submit button.  

A confirmation message appears. IF you have not entered an email address, you will receive the 

following pop-up reminder: 

 

 

 

Click YES to continue or NO to go back and enter an email address (enter email address & click 

Submit).   The Student Home Page will then appear. 

Note the links in the left-hand navigation area. Use these to register for classes, view your 

registration history, edit your profile (this includes important changes to your home address 

and contact information) and change your password.  
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Searching Classes 

To search for classes: 

1 From the Student home page, click on άRegister for Classesέ. 

The Register for Classes screen appears.  

2 To find available classes, click άwŜƎƛǎǘŜǊ ŦƻǊ /ƭŀǎǎŜǎΦέ Your high school should auto-populate, if 

not, click on your high school name in the drop down menu and then ŎƭƛŎƪ άDƻ {ŜŀǊŎƘΗέ  

PLEASE DO NOT CLICK ON ANY OTHER SECTIONS IN THE DROP DOWN MENU ς CHOOSE ONLY 

YOUR HOME HIGH SCHOOL!!!   

3 Click the άGo Search!έ button. 

The results appear below the search form; this will bring up all Tech Prep eligible classes at your 

home high school. 

 

USE TOP TWO DROP 

DOWNS ONLY!!! Then 

click άGO SEARCH!έ 

Click on course 

Checkbox  

When course(s) 

have been checked 

off, click 

άw9DL{¢9wέ  
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Registering for  Classes 

1 After searching for classes, in the Register for Classes results table, check the checkbox next to 

the class or classes you want.  

NOTE:  If you are signing up for a year-long class, the class will appear twice with an A option 

and a B option.  This simply means you are registering for first and second semester.  When you 

pick one option (A), it will automatically populate the second semester (B). 

If you cannot register for a class, one of three icons will appear indicating one of the following: 

  Registration is not open for that consortium.  

  You are already registered for that class.   

  You already completed that class.   

2 When done, click the Register button. 

The Select Class Offerings & Complete Registration screen appears. 

 

3 Check the checkbox for the teacher you will be taking the class from. If there is only one teacher, 

the checkbox is automatically selected. 

4 If the articulation has additional classes associated with it, these are displayed. You must select 

a teacher for each class. 

 

 

You MUST check 

off your teacher! 

You must click 

on ά{ŀǾŜ ϧ 

Registerέ ǘƻ 

complete form 
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5 To cancel the registration, click the Cancel Registration button. 

To finish the registration, click the Save & Register button.  

A confirmation page appears.  

 

Printing Registration Confirmation  
BEFORE YOU PRINT!  If you have provided your current email address, you will not need to print.  A 

registration confirmation will be sent directly to your email address.  
When you click the Save & Register button on the Select Class Offerings & Complete Registration screen, 

a confirmation screen appears.  

To print the confirmation information, click the print icon at the top of the screen. If the college requires 

a mail-in registration form, use the printed confirmation information. 
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Changing Your  Password 

To change your password, you must know your current password.  

To change your password:  

1 From the Student Home page, click on Change Password.  

The Select New Password screen appears. 

2 Enter your current and new passwords.  

3 Click the Save Changes button.  

! άtŀǎǎǿƻǊŘ ŎƘŀƴƎŜdέ ƳŜǎǎŀƎŜ ŀǇǇŜŀǊs in the left-hand navigation area. 

4 To perform another function, click on Return to Student Home. 

 

 

 

 

 

Click on Student 

Home for student 

menu options. 
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Viewing and Editing Your  Profile  

To edit your profile: 

1 From the Student Home page, click on View/Edit Profile.  

The View/Update Student Profile screen appears.   

 

2 Edit your information. You can change most of your information except your user name, Tech 

Prep ID, and graduation year. The College Information section displays colleges that have 

registered you and given you a student ID.  

NOTE:  If your class has been completed during the current school year, your college 

information will not be available until after college transcripts have been completed.  You can 

generally find this information completed by August of the school year you completed the 

course. 

3 When done, click the Submit button.  

Update Contact info, Home High 

School and update email address 

so that information can be 

promptly sent to you.  

When credits are transcribed, 

College Name and College 

SID Number will be available. 


